
20 Essential SMS 
Templates for 
Schools

Reminders

Engage and Inform 
Parents with Ease

As a school administrator or teacher, keeping parents 
informed and engaged can be challenging. With busy 
schedules and communication barriers, it can be tough to 
relay important information effectively. That's why we've 
put together this eBook of 20 essential SMS templates for 
schools. Whether you need to send reminders, updates, or 
invitations, these templates will help you engage with 
parents in a timely and effective manner. Let's get started!

Reminder that school will 
be closed on Friday for a 
teacher training day.

Good morning, we would 
like to remind you that 
school starts at 8am 
sharp. Please ensure that 
your child arrives on time.

The school's library will 
be closed for renovations 
until further notice.

School will be closed on 
Friday for a teacher 
training day.

Supplementary 
information 

Parent-teacher 
conferences will be held 
next Wednesday. Please 
schedule a time slot with 
your child's teacher.

The school's annual 
cultural festival will 
take place next week. 
Come and experience 
different cultures!

Dear parents, please be 
reminded that school 
uniforms are compulsory 
for all students.

Your child's progress report is ready. Please 
come to the school office to pick it up.

Good morning, due to the weather 
conditions, school will be closed 
today. Stay safe!

Hello parents, the school's annual 
fundraiser will take place next 
month. Please support us!

Dear parents, please be informed 
that there will be a school trip next 
week. Permission slips will be sent 
home today.

Your child's class will be having a field 
trip next week. Please ensure that they 
bring a packed lunch.

Good morning, please be informed that the 
school will be closed for the holidays from 
next Monday. Have a great break!

Hello parents, there will be a PTA 
meeting next Monday at 6pm in the 
school hall. See you there!

Dear parents, we would like to invite you 
to the school's annual sports day next 
Saturday. Hope to see you there!

Your child's school fees are due by the 
end of this week. Please make sure to 
settle the payment.

Hello parents, we would like to inform 
you that the school will be hosting a 
science fair next month. Don't miss out!.

Hello parents, we would like to inform 
you that the school's swimming pool 
will be closed for maintenance for the 
next two weeks.

Your child's class will be having a bake 
sale tomorrow to raise funds for a school 
project. Please support them by 
purchasing some goodies!

Dear parents, we would like 
to remind you that 
tomorrow is a school 
holiday. Enjoy your day!

With these 20 SMS templates for schools, you can easily 
communicate with parents and keep them informed 

about important school events and updates. Feel free to 
customize these templates to fit your school's specific 

needs and don't forget to regularly engage with parents 
to build a strong and supportive community. 



Happy texting!


